A Four Year Career Plan

It may not seem like it now, but the four years of your college education will go
fast. To make the best use of your time here at the University of Pittsburgh, it is
recommended that students have a good plan in place for what needs to be
accomplished each year regarding your career development. Below is a sample
list of the things students can do each year to better prepare themselves for life
after college.

First Year

e Start meeting other students and building a network. Get involved — be sure
to attend the Student Organization Fair held the day before classes start in
August. There are many types of student organizations here on campus —
social, Greek letter, academic and professional. And if there isn’t an
organization that interests you, you can always start a new one.

e Haven't picked a major yet? Take a variety of courses to explore possible
areas of study. Begin the self-assessment process by thinking of your
interests, skills and values. Visit Career Services to see a Career Counselor
to discover (or confirm) your interests, your values and your personality type,
to make sure that you are making the best choice for your future. Your
counselor will discuss with you various tools available to help you make this
decision.

e Have you already chosen a major? Schedule an appointment with your
Career Consultant to talk internships, resumes and interviewing.

e Looking for an on-campus job? Be sure to check out FutureLinks, our online
job database to find opportunities that match your needs.

Second Year

e Continue to network with students and faculty.

e Still having trouble deciding on a major? Plan on attending one of the
Reflection Retreats offered by the Division of Student Affairs. These
weekend programs will give you plenty of opportunities to examine your
interests.

e Become familiar with the Career Services website (www.careers.pitt.edu).

e If you haven't already done so, be sure to meet with your Career Consultant
to talk about internships and volunteering to gain valuable career-related
experience.

e Start using FutureLinks, our online system that lists internships, on-campus
jobs, full-time and part-time professional positions and much, much more!

e Getinvolved! Start developing leadership, communication and other
transferable skills employers are looking for.

e Not sure what you can do with your major? Check out the Occupational
Outlook Handbook (www.bls.gov/oco) or schedule an appointment with your
Career Consultant to discuss your options.


http://www.careers.pitt.edu/

Use the breaks throughout the semester to arrange informational interviews
with professionals in the fields you are interested in. Itis a great way to get
industry information and network!

Job shadow a professional at work.

Begin writing your resume — bring it to Career Services’ daily walk in hours to
be reviewed.

Attend one of Career Services’ job/internship fairs. Even if you aren’t ready to
start looking for a full-time job, come to the fair to see what it is like. It can be
very overwhelming if the first time you go is to find an internship or job.

Third Year

Continue to network and plan on attending the annual Pathway to Professions
networking event in October. This is a great way to meet alumni who are
working in the fields that interest you.

Attend a Career Services program or event related to your career goals. This
is a great time to become involved with the Bridge Program, which is
specifically designed for juniors and seniors to help them prepare for life after
the University of Pittsburgh.

Meet with your Career Consultant to make sure you are still on track in your
career development.

Take a leadership position in a student organization.

Select elective courses that will round out your academic experience and
develop different skill sets.

Considering graduate school? Learn about Career Services’ resources to
support your application process.

Prepare for entrance exams (GRE, MCAT, LSAT, GMAT, etc).

Contact graduate schools for specific admission requirements.

Start thinking of people you would like to ask to be references for you — for
graduate school, internships or jobs.

Join a professional organization.

Update your resume and have it reviewed at Career Services.

Research your field even more. Use the Pitt Career Network to start
networking with alumni and search for possible mentors.

Set up a mock interview with Career Services to practice your interviewing
skills.

Start buying professional-looking clothes to add to your interview wardrobe.
Obtain an internship in your chosen field.

Fourth Year

Start off your last year on the right foot by attending Senior Launch; this event
provides you with resources and information that you will need during your
senior year all together in one convenient place.

Remember all those contacts you made by networking? Start utilizing them
to gain employment.



e Join a professional organization if you haven't done so already. Students
often get significant discounts on the price of membership.

e Use a variety of resources for your job search: FuturelLinks, professional
organizations, job fairs, websites, your networks. Talk to your Career
Consultant for more ideas.

e Continue your involvement in student organizations and activities. Start
thinking of all those transferable skills you have gained and how you will
discuss them in an interview.

e Apply to graduate school.

e Be sure to check out which employers are doing information sessions and go.
This is a great way to learn more about the company and talk informally with
company representatives.

e Be sure to attend Career Services’ events: the job/internship fairs in the fall
and spring semesters, the Pathway to Professions networking event and the
graduate school fairs.

e Practice your interviewing skills by completing a mock interview.

e Update your resume again and be sure to have your Career Consultant
review it. Post it on FutureLinks for employers to see.

e Work on a cover letter and bring it to Career Services to be reviewed.

e Maintain a good relationship with past employers and professors who are
serving as references.

e Schedule job interviews.

e Be sure to research the companies you are interviewing with.

e Join the Alumni Association now as a student and start taking advantage of
the perks.

Remember, employers and graduate schools look for candidates who have
experiences like the ones above. By following these guidelines, students will be
well-prepared for life after Pitt.



